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Background:
You are a member of the executive of a student organization called Student Volunteers for China's Future (SVCF).  Your organization adopts projects such as promoting education in undeveloped areas of China, campaigns against spitting and campaigns to discourage young people from smoking. One of the campaigns your group has initiated is to encourage the children of China to wear bicycle helmets.  
What you have to do for this assignment:
· Create a letterhead for your organization: Student Volunteers for China's Future (SVCF) to use on your cover letter and title page.  Your letterhead should include your contact information – address, phone number, email, and website (if you have one). Putting effort into making your letterhead visually appealing (could include a logo and/or word art) will help your mark.
· Create a report following the format guidelines in the Short Formal Report Handout.  
Note:  You will also need to look at the listed pages in the textbook. 
The formal report has the following sections:

1. Cover Letter

2. Title Page

3. Summary

4. Table of Contents

5. Introduction

6. Discussion

7. Conclusions

8. Recommendations

9. List of References
10. Appendices
Due Dates:  Outline (2.5%) due: Week 16, On or before the Morning Class. (They can be reviewed and approved (by Ruth or David) in the Afternoon class on Monday or Tuesday)

        First draft of report (2.5% of term mark) due Monday or Tuesday of Week 17
Completed report (30%) due: On or Before December 30, 2012. 

May be handed in directly to Ruth or David at their home on the Friday (Dec 28), Saturday (Dec 29) or Sunday (Dec 30). See website for address
You will be expected to do research to provide support for your arguments. There is a Bike Helmet Research webpage on the womaninchina site that will direct you to good research material. The URL is: http://www.thewomaninchina.com/bikehelmets.html
You have two options for a short formal report.  Produce ONE of the following:

Option 1:  
Proposal for the Security Department of Jiangnan University

Since university students are often heroes to children, and set an example for styles and behavior, you are lobbying the security department of your university to make a rule that all students on campus must wear helmets when riding their bicycles. You are trying to persuade the security department at the university to make this new rule.
Prepare a report for the security department of Jiangnan University explaining your campaign and requesting that the university implement a rule: All students who ride bicycles on campus must wear bicycle helmets.
Types of information to include (you decide on the order you will present these – they do NOT have to be in this order):
· Reasons the university should have this rule.



- Why bike helmets are a good idea. Safety and protection reasons 

   (Research Required)


- University students as role models for the children of China.


- Effect of similar rules in other parts of the world. Look at rules other countries have



: show effects of rule on injury and death rates from bike accidents

             (Research Required)
· How can students be persuaded to support this rule?  What will your group do in the future to persuade them? 
(poster contests, helmet design contests, promotional campaigns etc.)
· What are the students’ attitudes about bike helmets and the possibility of a rule requiring helmet use? 

· You will conduct surveys of students to ask their opinion of your plan and include survey results in your proposal to Mr. Feng.  The survey questions (Appendix 1) and detailed survey results (Appendix 2) should be included at the end of your report.
· (Optional) Other benefits to the university that might come from having such a rule 


- university reputation enhanced



- publicity for the university.


- make the university more famous
The report will be addressed to:  Mr. Feng 

                                   

     Director of Campus Security
                                   

     Jiangnan University

                                  

     1800 Lihu Blvd.

                                  

     Wuxi, Jiangsu, 214122

Option 2:  
Sponsorship Invitation to the Alumni Association of Jiangnan University.

Write a report to the Alumni Association of Jiangnan University, inviting them to sponsor the helmet campaign and provide the helmets for students. You are trying to persuade them to support your cause financially. You want them to pay for the helmets. This is so you can give all students at the university a helmet when the university makes a rule that students must wear helmets when riding on campus.
Types of information to include (you decide on the order you will present these – they do NOT have to be in this order):
· Other benefits to the university that might come from having such a rule 



- university reputation enhanced



- publicity for the university.


- make the university more famous
· The value of giving free helmets to students. How will this help to persuade students to support a new rule requiring students to wear helmets when they ride on campus?
· Reasons the university should have this rule.



- Why bike helmets are a good idea. Safety and protection reasons 

   

   (Research Required)


- University students as role models for the children of China.



- Effect of similar rules in other parts of the world. Look at rules other countries have




: show effects of rule on injury and death rates from bike accidents

                                    (Research Required)

· What are the students’ attitudes about bike helmets and the possibility of a rule requiring helmet use? 

· You will conduct a survey of students to ask their opinion of your plan and include survey results in your proposal to Ms Li.  The survey questions (Appendix 1) and detailed survey results (Appendix 2) should be included at the end of your report. 
The report will be addressed to:  Ms Li
                                    
     President

                                    
     Jiangnan University Alumni Association
                                    
     1800 Lihu Blvd.

                                    
     Wuxi, Jiangsu, 214122
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